Microsoft Excel 2016

This Microsoft Excel training covers fundamental to advanced
spreadsheet skills. After completing this Excel 2016 training, you'll
know how to use number formats, data visualization, PivotTables,
What-If Analysis, forecasting, and 3D maps. With real-world examples
taken from a business environment, this Excel 2016 training covers a

range of fundamental and advanced spreadsheet skills.
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STUDY PLAN

WEEK 1

WEEK 2

Microsoft Excel 2016

Supplemental File

Introduction

Find Your Way Around and Get Help
Creating Your First Spreadsheet
Spreadsheet Formatting
Calculations

Managing Files

Using Multiple Sheets

Number Formats

Data Visualization

Getting Started with Excel Functions
More Excel Functions

Create Your Own Excel Function

Page Layout

Get Started with Charts

Do More with Charts

Explore the Excel Chart Types!
Sharing and Collaborating

Protecting Workbooks

Working with Excel Lists

Data Validation for Good Quality Data
Analyzing Data with PivotTables
Connecting to Data Sources

Introduction to Power Pivot
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WEEK 3

Interactive Reports with Power View

What If Analysis

Excel Forecasting

Excel 3D Maps

Adding Graphics to Your Spreadsheets
Customizing Your Workspace
Templates

Introduction to Excel Macros
Worksheet Forms

Using Excel on Multiple Devices
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